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INFORMATION UNDER SECTION
4(1)(b)(RT1 ACT,2005)

The particulars of Organization, functions and duties.

The powers and duties of officers and employees.
The procedure followed in the decision making process.
The norms set for the discharge of functions.

The Rules, Regulations, Manuals used by the employees
for discharging functions.

The statement of categories of Registers that are maintained.
The particulars of any arrangement that exists for consultation.
A statement of the boards, councils, committees and other bodies.

The Directory of Officers and employees.

The monthly salaries of the Officers and employees.
The Budget allocation.

The manner of execution of subsidy programs.

Particulars of recipients of concessions, permits or authorizations
granted by it;

Details in respect of the information, available to or held by it,
reduced in an electronic form;

The particulars of facilities available to citizens for obtaining
information:

The Names, Designations and other particulars of
the Public Information Officers.

Such other information as may be prescribed and thereafter update
these publications every year.
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(i) ABOUT THE INSTITUTION OF LOKAYUKTA OF ANDHRA PRADESH

ORGANIZATION:

In Andhra Pradesh is concerned, the Institution of Lokayukta of Andhra
Pradesh was established through Andhra Pradesh Lokayukta & Upa-Lokayukta Act 11,
1983, in November, 1983, having jurisdiction over the entire territory of erstwhile
combined State of Andhra Pradesh.

But in 2014 the state was bifurcated into Telangana with 10 districts and
Andhra Pradesh remaining with 13 districts. However, the erstwhile Institution of
Lokayukta of Andhra Pradesh continued to serve all these 23 Districts till the end of year
2019, having jurisdiction over the entire territory. Thus, in total, for 36 years the
erstwhile combined Institution of Lokayukta of Andhra Pradesh has functioned. Through
the G.O.Ms.No.161, General Administration (SR) Department, Government of Andhra
Pradesh, dtd.31.12.2019, the erstwhile Institution of Lokayukta of Andhra Pradesh has
been bifurcated into the Institution of Lokayukta of Andhra Pradesh and the Institution of
Lokayukta of Telangana on the very last day of the year 2019 and both the newly formed

institutions commenced functioning, individually, with effect from 01.01.2020.

SALIENTEF EATURES OF THE INSTITUTION:

The most prominent features of the Institution of Lokayukta in this State are:-
1) Independence from Executive Control;
i) Informal procedure and easy accessibility to complaints; and

iii) Almost free and prompt services to the citizens.

FEUNCTIONS &DUTIES:

The matters and actions of Public servants, which can form the subject matter of

the complaint to the Institution of Lokayukta and Upa-Lokayukta, are:

1) Any administrative action involving abuse of power for personal

gain or to harm anyone;

2) Administrative actions motivated by improper or corrupt motives
causing loss to the State or to any person; and

3) All actions involving outright corruption or lack of integrity.



There are three modes for the Lokayukta and the Upa-Lokayukta to act for

taking up investigation of Administrative actions of the nature as stated above.

Firstly, any citizen or aggrieved person can make a complaint. Secondly, the
Lokayukta and Upa-Lokayukta suo-moto can take up investigation on the basis of
information received by him otherwise than by way of complaints like newspapers,
reports, etc. Thirdly, the Lokayukta or Upa-Lokayukta can act on a reference from the

Governor.

For the purpose of conducting an investigation / enquiry in accordance with the
provisions of the Act, the Assembly of the new State of Andhra Pradesh approved that in
addition to only serving Chief Justice or sitting judge, even retired Chief Justice or retired
Justice can be considered to be eligible for appointment for the position as the State
Lokayukta. Further, the Governor appoints one or more Retd. District Judges or any
Advocate who has had 25 years of standing in the High Court, duly selected by the
selection Committee with the Chief Minister of the State as Chairperson; Speaker of the
Legislative Assembly; the Chairperson of the Legislative Council and the Leader of the

Opposition in the Legislative Assembly as Members to act as Upa-Lokayuktas.

Peshi of the Lokayukta:
Peshi of The Lokayukta consists of Personal Secretary to Lokayukta, Personal

Assistant to Lokayukta, Driver, Jamedar and Two Attenders.
Peshi of the Upa Lokayukta:

Peshi of The Upa Lokayukta consists of Personal Assistant to Upa Lokayukta,

Driver, Jamedar and an Attender.

ADMINISTRATION:-

Reqistrar:
Overall administration of Office of the Institution of Lokayukta is under the

charge of the Registrar, who is designated as the Head of the Department.

The Role of the Registrar
All the complaints filed before the Institution of Lokayukta will be addressed to

the Registrar. And all the correspondence of the Institution of Lokayukta of Andhra
Pradesh will be conducted in the name of the Registrar.
The Registrar

) administers office of the Institution of Lokayukta, taking instructions from

Hon’ble the Lokayukta on all policy matters.



i) scrutinizes the complaints and places them before Hon’ble the Lokayukta for
consideration and necessary action.

iii)  Assists the Hon’ble the Lokayukta in the preparation of the Annual Report to
be submitted to The Hon’ble Governor of the State.

Iv)  assists the Hon’ble the Lokayukta in recruiting the officers and staff members
of the Institution.

V) assists the Hon’ble the Lokayukta in fixing Vacation of Hon’ble the Lokayukta
and Hon’ble the Upa Lokayukta and also Public Holidays etc., for the
establishment of the Institution.

vi)  holds the overall in-charge of the administration of the Office of the Institution
of Lokayukta including financial, budgetary, service matters of the officers and
staff members, allocation of duties of officers and staff members and all other
related functions for running the Office of the Institution of Lokayukta.

vii)  acts as the First Appellate Authority under Right to Information Act-2005.

Peshi of the Reqistrar:

Peshi of the Registrar consists of Personal Assistant to Registrar, a Driver and an
Attender.

To assist the Lokayukta and the Upa-Lokayukta the organization is divided into
four functional wings, which are as under
(A) Administration Wing
(B)  Judicial Wing
(C) Legal Wing
(D) Investigation Wing

(A)  Administration Wing:

The Registrar with the Assistance of the Deputy Registrar, supervises the
Administration Wing, which consists of two sections, which are
(i)Establishment Section and  (ii)Accounts Section.

The Deputy Registrar:

The Deputy Registrar assists the Registrar in overall supervision of the functioning
of the Office of the Institution of Lokayukta. The Deputy Registrar is designated as
Public Information Officer under Right to Information Act-2005.

(1) Establishment Section:

The Establishment Section is headed by an Assistant Register, who functions with
the assistance of the Section Officer.
The Establishment Section deals with recruitment of staff, service matters of

officers and staff members like promotions, salary fixations, increments and other



conditions of service and also maintenance of Service Registers and all other required
registers. This section also deals with purchase and maintenance of Library, Stores,
Furniture, Motor Vehicles, Stationery, Photo Copying Machine (Xerox), etc.
Management of the events like Republic Day, Independence Day, etc. are also under the
purview of this section. Further, maintenance of the premises is also under the purview
of this section. The Inward and Dispatch Sections also work under Establishment Section.
For proper running of this section, apart from the Assistant Registrar and Section
Officer, an Assistant Section Officer, Librarian, Stores In-charge, Stenographers, Typists,
Assistants, Dispatch Clerk, Inward Clerk, Roneo Operator, Motor Vehicle Messenger,
Driver, Attenders, Chowkidars, Gardeners, Sweeper-cum-Scavengers are required.

(i)  Accounts Section:

The Accounts Section is headed by Assistant Registrar (Accounts) who is assisted
by the Accounts Officer, the Assistant Section Officer, U.D. Accountant, Typist,
Assistant and Attender.

The Accounts Officer is the custodian of the Permanent Advance amount of the
Office.

The Accounts Section deals with submitting budget proposals to the Government,
receiving budget, preparation and submitting pay bills and other bills like Medical,
Purchase Bills etc., deducting Income Tax at source from the salaries, receiving and
remitting the complaint fees & RTIP fees etc., and maintenance of ledgers and other

registers pertaining to the financial matters of the office.

(B)  Judicial Wing:
Judicial Wing consists of five sections viz., (i)Complaints Section, (ii)Judicial B-1
Section, (iii)Judicial B-2 Section (iv)Record Room & (V)RTI Section. All these five

sections function under the overall supervision of Assistant Registrar (Judicial).

(1) Complaints Section:

Assistant Registrar and Section Officer with the assistance of an Assistant Section
Officer, Stenographers, Typists, Assistants and Attenders administers this section.
Complaints filed by the Complainants will be processed, scrutinized, and registered in
this section and the relevant registers are maintained by this section.

The complaints are segregated under due procedure and the matters are registered
as B1 complaints and B2 complaints. B1 complaints are placed before the Lokayukta
and B2 complaints before the Upa Lokayukta for consideration and redressal.

(i) Judicial B-1 Section:
This section deals with the Bench of the Lokayukta. One Section Officer for

attending the Bench and the other for looking after the section, assisted by Assistant



Section Officers, Stenographers, Typists, Assistants, Record Assistants and Attenders to
run this section.

The complaints registered as B1 complaints, for being resolved by Lokayukta, are
dealt with in B1 section.

The files received from Complaints Section, are attended to in this Section by
placing them before the Lokayukta for securing relevant orders on the days of posting of
the same. Further, this Section processes the orders passed by the Lokayukta by way of
calling for reports/comments etc., from the concerned, as per the orders. This Section
prepares Cause Lists, maintains the records, files and relevant registrars in connection
with the various complaints received in this Section, till the said complaints reach their
logical conclusion/disposal.

After disposal, the files relating to the disposed-off complaints will be consigned
to the record room.

(i) Judicial B-2 Section:

The complaints registered as B2 complaints, for being resolved by Upa

Lokayukta, are dealt with in B2 section.

This section deals with the Bench of the Upa Lokayukta. Two Section Officers,
one for attending the Bench and the other for looking after the section, assisted by
Assistant Section Officers, Stenographers, Typists, Assistants, Record Assistants and
Attenders, run this section.

The files received from Complaints Section, are attended to in this Section by
placing them before the Upa Lokayukta for securing relevant orders. Further, this
Section processes the orders passed by the Upa Lokayukta by way of calling for
reports/comments etc., from the concerned. This Section also prepares Cause Lists,
maintains the records, files and relevant registrars in connection with the various
complaints received in this Section, till the said complaints reach their logical
conclusion/disposal.

After disposal, the files relating to the disposed-off complaints will be consigned
to the record room.

(iv) Record Room:

Record Room is manned by a Section Officer, assisted by an Assistant Section
Officer, Assistant, Record Keeper and an Attender.

All the disposed-off records, closed registers and files will be kept in the Record
Room for safe keeping, after entering into relevant registers.

(v) Right to Information Section:

Several applications are being received from the general public under The Right to
Information Act-2005.



As mandated in The Right to Information Act-2005, the officers of Institution are
designated in various capacities to deal with the applications received under the said Act.

The Assistant Registrar is designated as Assistant Public Information Officer
under The Right to Information Act-2005.

The Deputy Registrar is designated as Public Information Officer under The Right
to Information Act-2005.

The Registrar is designated as First Appellate Authority under The Right to
Information Act-2005.

All these officers are being assisted by an Assistant Section Officer, Assistant, and

an Attender.

(C) Legal Wing:

This Legal Wing consists of two Offices:-
0] The Office of the Director (Legal) &
(i)  The Office of the Deputy Director (Legal).

(1) The office of the Director (Legal):

The Director (Legal) is a Category-Il Officer. He assists the Lokayukta in dealing
with and disposal of the complaints. He will be functioning with the assistance of a
Special Category Stenographer, a Typist, an Assistant, a Driver and an Attender.

B-1 Section is dealing with the complaints being placed before the Lokayukta for
consideration and disposal. The Director (Legal) assists the Lokayukta in connection
with the complaints being processed and dealt with by B-1 Section.

The Director (Legal) assists Lokayukta in day to day dealing of the listed cases in
B-1 Section, during call work. He prepares Brief Notes after examining the various
reports received from the Public Servants and also various documents which come up for
consideration in connection with the complaints, to assist Lokayukta. Further, he gives
his Legal Opinions when the matters are referred for the same by the Lokayukta.

The Director (Legal) assists the proceedings during Final Investigation of the
complaints by preparing the Statement of Allegations against the Public Servants, the list
of witnesses to be examined during the Final Investigation and also list of documents to
be confronted to the witnesses during recording of the evidence.

Further, if the Complainant has no legal assistance, during the Final Investigation,
the Director (Legal) will be presenting the case of the Complainant before the Lokayukta
and also lead the evidence on behalf of the Complainant to assist the proceedings. He
will be advancing arguments also on behalf of the Complainant, if he got no legal

assistance.



(i)  The office of the Deputy Director (Legal):

The Deputy Director (Legal) is a Category-Ill Officer. He assists the Upa
Lokayukta in dealing with and disposal of the complaints. He will be functioning with the
assistance of a Special Category Stenographer, a Typist, an Assistant, a Driver and an
Attender.

B-2 Section deals with the complaints being placed before the Upa Lokayukta for
consideration and disposal. The Deputy Director (Legal) assists the Upa Lokayukta in
connection with the complaints being processed and dealt with by B-2 Section.

The Deputy Director (Legal) assists Upa Lokayukta in day to day dealing of the
listed cases in B-2 Section during call work. He prepares Brief Notes of the various
reports received from the Public Servants and others and also various documents which
come up for consideration in connection with the complaints, to assist Upa Lokayukta.
Further, he gives his Legal Opinions when the matters are referred for the same by the
Upa Lokayukta.

The Deputy Director (Legal) assists the proceedings during Final Investigation of
the complaints by preparing the Statement of Allegations against the Public Servants, the
list of witnesses to be examined during the Final Investigation and also list of documents
to be confronted to the witnesses during recording of the evidence.

Further, if the Complainant has no legal assistance, during the Final Investigation,
the Deputy Director (Legal) will present the case of the Complainant before the Upa
Lokayukta and also lead the evidence on behalf of the Complainant to assist the
proceedings. He will be advancing arguments also on behalf of the Complainant, if the

complainant has no legal assistance.

(D) Investigation Wing:

There is an Investigation Wing consisting of the Posts of Director (Investigation)
and several Investigation Officers. These officers assist the Lokayukta and the Upa
Lokayukta in the investigation to be held into the various allegations made against the
Public Servants in the complaints filed before this Institution.

The Director (Investigation) who is of the rank of Inspector General of Police is
heading the Investigation Wing. He functions with the assistance of Deputy Directors (5
in number), Investigating Officers (2 in number), Head Constables (2 in number) and
Police Constables (6 in number). Further, a Stenographer, a Typist, a Driver and an
Attender are working in the Investigation Wing.

The Investigation Wing probes in to the allegations referred to them by the
Lokayukta or Upa-Lokayukta and after making such confidential probe as required,

submits report together with any documents or other material collected during such



confidential probe. The Investigation Officers conduct discreet enquiries in connection
with the allegations and the reports being submitted by them are immense help to the
Lokayukta or Upa-Lokayukta in determining the veracity of the given complaint and
whether to proceed with further investigation in the allegations, made therein or
otherwise.

The Investigation Wing maintains utmost confidentiality and secrecy of
information during the discreet enquiry being made by it and conducts probe into the
allegations most impartially.

When occasion arises, the office will be entrusting Summons to be served on the
witnesses/parties to the complaint and also Warrants to be executed on such persons, to
the Investigation Wing for Service of Summons/Execution of the Warrants and they will
be discharging the said functions also, most effectively, submit compliance reports and
assist the Institution.

The officers who conduct investigation may sometimes be required to give their
evidence during Final Investigation, in connection with the enquiries made by them and

the reports submitted by them.

ACCOMMODATION:-

The Institution of Lokayukta is presently accommodated in a rented building
bearing D.No. 96/3-72-124-1, Santoshnagar, Kurnool, consists of Ground + 3 floors.



(i)

THE POWERS AND DUTIES OF OFFICERS AND

EMPLOYEES

Sl.
No.

Designation

Powers and
duties

Registrar

1) Major Head of the Institution

2) Controlling Officer of the Budget and administration
of the Institution.

3) Supervising Authority overall Sections.

4) First Appellate Authority under Right to
Information Act, 2005.

Deputy Registrar

1) The Deputy Registrar assists the Registrar in overall
supervision of the functioning of the Office of the
Institution of Lokayukta.

2) Over all process verification and communication of
process to the concerned under signature.

3) The Deputy Registrar is designated as Public
Information Officer under Right to Information Act-
2005.

Director (Legal)

1) Head of Legal Section.
2) Perform the duties of Presenting Officer in B-1Court.

3) Assist in conducting preliminary verification and
also the final investigation and preparation of legal
notes, as per the directions of Hon’ble Lokayukta.

Deputy Director
(Legal)

1) Performs the duties of Presenting Officer in B-2
Court.

2) Assist in conducting preliminary verification and also
the final investigation and preparation of legal notes, as
per the directions of Hon’ble Upa-Lokayukta.

Assistant
Registrar
(Judicial)

For the convenience and smooth functioning of the
Office, the following duties are assigned:-

1) Drawing and Disbursing Officer.
2) Overall supervision over the Accounts and
Establishment Section.

3) Assist the Registrar in administrative matters.

4) Any work assigned by the Registrar.

Assistant
Registrar

For the convenience of Administration and smooth
functioning of office the following duties are assigned:-

1) Look after the Bench Files of B1 Section.

2) Attending Bench.

3) Any other work assigned by the Hon’ble Lokayukta/
Registrar including preparation of legal notes, as and
when required.




AssistantRegistrar
(Accounts)

For the convenience of Administration and smooth
functioning of office the following duties are assigned:-

1) Prepare scrutiny note in respect of the complaints
received and place the same before the Hon’ble
Lokayukta and Hon’ble Upa-Lokayukta, along with
scrutiny notes.

9 Assistant Public Information Officer under Right
toInformation Act, 2005.

3 Preparation of notes in respect of important cases
and grievance redressal matters, for annual report.
Collection of statistics and other material for annual
report and all the work relate to annual report.

4 Any other work assigned by the Registrar.

8 Section Officer, | 1) Attend B-1 Court as Court Officer.
B-1 Section 2) Verify the communications to be sent to
various
authorities/complainants in compliance with the
orders
passed by the Hon’ble Lokayukta.
9 Section Officer, | 1) Attend B-2 Court as Court Officer.
B-2 Section
2) Verify the communications to be sent to the various
authorities/complainants in compliance with the orders
passed by the Hon’ble Upa-Lokayukta.

10 Section Officer 1) Update the parallel files relating to the complaints
(Legal Section) and

place the same before the Deputy Director (Legal).

2) Maintenance of files relating to the Writ Petitions
filedbefore the Hon’ble High Court/Hon’ble Supreme
Court.

11 Section Officer 1) Over all Incharge of Establishment Section.
(Establishment 2) Attend to the duties.

Section) 3) Assist the Deputy Registrar in all administrative
matters.

12 P.A. 10 Attends the bench work of Hon’ble Lokayukta and
Hon’ble other works as entrusted by the Hon’ble Lokayukta.
Lokayukta

13 P.A.to Hon’ble | Attend the bench work of Hon’ble Upa-Lokayukta and
Upa-Lokayukta | other works as entrusted by the Hon’ble Upa-

Lokayukta.

14 P.A.to Registrar | Attend the dictation work and other duties as entrusted

by the Registrar.

15 Director 1. Head of the Investigation Wing.

(Investigation) 2. Entrust the investigations to the Dy. Directors
and

16 Deputy Director | Conduct enquiries into the complaints entrusted by

(Investigation)

the
Director (Investigation) and submits enquiry report to
theDirector (Investigation)




17 Investigating Conduct enquiries into the complaints entrusted by
Officer the
Director (Investigation) and submits enquiry report to
theDirector (Investigation)
18 Constable Assist the Deputy Director (Investigation) and
Investigating
Officer in conducting the investigation into the
complaints.
19 Assistant Section | Assist the Section Officers in day to day work.
Officer
20 Assistant Assist the concerned Asst. Section Officers. and
Section
Officers in day to day work.
21 Special Category | Attend to dictation work as entrusted by the Officers
Stenographer to
whom they are attached and transcribe the same.
22 uU.D. Attend to dictation work as entrusted by the Officers
Stenographer to
whom they are attached and transcribe the same.
23 Steno-Typist Attend to dictation work as entrusted by the Officers
to
whom they are attached and transcribe the same.
24 Typists Attend to typewriting work in concerned Sections.
25 Record Assistant | Assist the concerned Asst. Section Officers. and
Section
Officers in day to day work.
26 Roneo Operator | Attend the Roneo Operator work and also Xerox work.

27

Drivers

Attend Driver duties.




(i)  THE PROCEDURE FOLLOWED IN THE DECISION MAKING
PROCESS, INCLUDING CHANNELS OF SUPERVISION AND
ACCOUNTABILITY

On receiving a complaint, the complaint section prepares scrutiny notes and place

the complaints before the Hon’ble Lokayukta for distribution of complaints to Hon’ble
Lokayukta and Hon’ble Upa-Lokayukta. The Hon’ble Lokayukta will pass appropriate
orders allotting complaints to Hon’ble Lokayukta and Hon’ble Upa-Lokayukta to
undertake preliminary verification by whatever mode suitable, to ascertain if there is a
prima-facie case in the allegations. The initial probe and verification may be done by
calling for reports from the concerned authorities or by entrusting the matter to the
Investigation Agency of this Institution, which may conduct a discreet probe and submit a
report to the Lokayukta or Upa-Lokayukta. At this stage, probing or enquiry is
confidential to safeguard the identity of the apprehensive complaints and to protect the

reputation of the public servants complained against.

Once a prima-facie case is held to have been made out, a regular enquiry
(Investigation) is conducted after giving opportunity to the complainant as well as the
public servant complained against, to put forth their versions and to adduce their
evidence. This enquiry is on the lines of a trial in a court in which parties are permitted

to be represented by their lawyers.

On the basis of such evidence, if the Lokayukta or the Upa-Lokayukta finds that
the allegations against the public servant have been substantiated, either wholly or partly,
a report has to be made to the competent authority under Sec.12 of the Act,

communicating him findings and recommendations.

The Competent Authority, on receipt of the report, shall take action on the
recommendation, including removal of the guilty public servant wherever recommended,
without any further enquiry and intimate within three months of the date of receipt of the
report, to the Institution of Lok Ayukta, the action taken or proposed to be taken on the
basis of the report. In the event the Lok Ayukta or Upa-Lok Ayukta is not satisfied with
the action taken or proposed to be taken by the Competent Authority, he may make a
special report upon the case to the Governor and also inform the complainant
accordingly. On receipt of a special report, the Governor shall cause a copy thereof,
together with an explanatory memorandum, to be laid before each House of the State

Legislative.
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(iv) THE NORMS SET BY THE INSTITUTION FOR THE
DISCHARGE OFITS FUNCTIONS

Honesty, integrity, transparency, expediency, efficiency and citizen friendly attitude.

(v)  THE RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND
RECORDS, HELD BY THE INSTITUTION OR UNDER ITS
CONTROLORUSED BY ITSEMPLOYEES FOR DISCHARGING
ITS FUNCTIONS

The Following are the Acts and Rules governing the functioning of the Institution.

The A.P. Lokayukta Act, 1983

The A.P. Lokayukta and Upa-Lokayukta (Invn.) Rules, 1984
The Prevention of Corruption Act, 1988

The A.P. Civil Services Code

The A.P. State and Subordinate Service rules, 1996

The A.P. Medical Attendance Rules

The A.P. Civil Services (CC&A) rules, 1991

The A.P. C.S. (Conduct rules, 1964

NGk wNE

Instructions, Manuals and others

The A.P. Financial Code

The A.P. Treasury Code

The A.P. Accounts Code

The A.P. Budget Manual

The A.P. Fundamental Rules and Subsidiary Rules
The A.P. Pension Code

The A.P. Provident Funds Manual
The Criminal Procedure Code

9. The Civil Procedure Code

10. The A.P. Leave Rules, 1933

11. The A.P. T.A. Rules, 1996

Nk wDE



(Vi)

15

A STATEMENT OF THE CATEGORIES OF

DOCUMENTS (REGISTERS)THAT AREHELD BY IT

OR UNDER ITS CONTROL

Registers and relevant records maintained by the concerned sections

SL.No

Section

Registers Maintained

1.

Establishment Section

NN

Increment Register

Casual Leave Registers
Attendance Registers

Late Attendance Register

ROC Registers

Deputation Register

Accession Register

Law Journal Register

News Paper Bills Payment Register

. Library Books Issue Register
. Stock Register

. Livery Purchase & Issue Register
. Dispatch Register

. Messenger Outward Register
. Stamp Account Register

. RP Ack.Due Register

. Judicial Register

. Non-Judicial Register

. Messenger Book

. Log Book

. Xerox Copying Register

. Stencil Copying Register

. Inward Register

Accounts Section

OCoOoO~NOoO oI WN P

. Pay Bill Registers

. Loans and Advance Registers
. Treasury Bill Register

. Budget Control Register

. Cash Book

. Un-disbursed pay registers

. Non-Government cash book

. Permanent Advance register

. Complaint fee register etc.

Complaints Section

WCoNOAwWN

Complaints Register
Complaint Fee Register
Information Register
Inward Register

SR Register

B1 Register

B2 Register

Certified Copies Register
Files Movement Register




16

4. B1 Section

Inward Register
Outward Register
Admission Register
Hearing Book

Statistics Register

Files Movement Register

5. B2 Section

Inward Register
Outward Register
Admission Register
Hearing Book

Statistics Register

Files Movement Register

6. Records Section

NP wbdDEROOITEOWDE

Files Movement Register
Destruction of Records Register

7. Investigation Section

howbE

Complaints Register

Posting Register

Dispatch Register

Casual Leave register of DDs(I) and
10s.
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(vil) THE PARTICULARS OF ANY ARRANGEMENT

THAT EXISTS FOR CONSULTATION WITH, OR

REPRESENTATION BY, THEMEMBERS OF

THE PUBLIC IN RELATION TO THE

FORMULATION OF ITS POLICY OR

IMPLEMENTATION THEREOF;

..NOT APPLICABLE..

(viii) ASTATEMENT OF THE BOARDS, COUNCILS,

COMMITTEES AND OTHER BODIES

CONSISTING OF TWO OR MORE PERSONS

CONSTITUTED AS ITS PART OR FOR THE

PURPOSE OF ITS ADVICE

..NOT APPLICABLE..
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(ix)  The Directory of Officers and Employees

S.No. NAME DESIGNATION OFFICE
(Phone/Fax)

01. Hon’ble Sri Justice P. Lakshmana | Hon’ble Lokayukta -

Reddy

02. Hon’ble Smt.P.Rajani Hon’ble Upa Lokayukta -

03. Sri T.Venkateswara Reddy Registrar 08518-267271

04. Sri P.Murali Mohan Reddy Director (Legal) 08518-267300

05. Sri M.Usha Rani Deputy Registrar 08518-267277

06. Sri Ch.Polayya Dy. Director (L) 08518-267282

07. Sri M. Amarender Reddy Secretary to Hon’ble 08518-267262

Lokayukta

08. Smt. Y.Lalitha Kalyani Asst. Registrar 08518-267272

09. Smt. D.Sowjanya Mukhi Asst. Registrar (J) 08518-267281

10. Sri R.V.Bhaskara Rao Asst. Registrar (Accounts) | 08518-267266

11. Sri G.Praveen Kumar Reddy Personal Assistant 08518-267263

12. Smt. C.Sarala Personal Assistant 08518-267274

13. Smt. K.Latha Personal Assistant 08518-267280

INVESTIGATIOIN WING

14. Sri K.Narasimha Reddy Director (Inv.) 08518-267291

15. Sri P.Venkata Rama Reddy Dy. Director (Invn.) 08518-267290

16. Sri L.Tirupal Reddy Investigating Officer 08518-267290




18

(X) The monthly salaries of the Officers and employees.

18. (b). INSTITUTION OF A.P. LOKAYUKTA & UPA LOKAYUKTA

S.No. Category Existing Scale (%.) | Revised Scale ®) Remarks |
1. | Director (Investigation) Cadre Post
2. | Registrar Judicial Officer/ Judicial Officer/ If held by a

87130-110850 | 133900-179000 depz;ftlzer"tal

3. | Director (Legal) 73270-108330 112610-174790
4. | Secretary to Lokayukta 56870-105810 87480-170580

5. | Deputy Registrar 56870-105810 87480-170580

6. | Deputy Director (Legal) 56870-105810 87480-170580

7. | Assistant Registrar 46060-98440 70850-158880

(Judicial)/ Assistant
Registrar (Accounts)/
Assistant Registrar
(Investigation)
8. | Deputy Director 40270-93780 61960-151370
(Investigation)

9. | P.A.to Lokayukta 37100-91450 57100-147760
10. | P.A.to Upa-Lokayukta 37100-91450 57100-147760
11. | P.A.to Registrar 37100-91450 57100-147760
12. | Section Officer 37100-91450 57100-147760
13. | Accounts Officer 37100-91450 57100-147760
14. | Investigating Officer 35120-87130 54060-140540
15. | Special Category Steno 28940-78910 44570-127480
16. | Assistant Section Officer 26600-77030 40970-124380
17. | U.D. Stenographer 26600-77030 40970-124380
18. | Librarian 23100-67990 35570-109910
19. | U.D. Accountant 22460-66330 34580-107210
20. | Head Constable 21230-63010 32670-101970
21. | Steno-Typist 18400-55410 28280-89720

80
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S.No. Category Existing Scale (%.) Revised Scale (%.) \ Remarks
22. | Senior Driver 17890-53950 27500-87480 J
23. | Typist 16400-49870 25220-80910
24. | Assistant 16400-49870 25220-80910
25. | Driver 15460-47330 23780-76730
26. | Police Constable and Orderly 15030-46060 23120-74770
27. | Motor Cycle Messenger 15030-46060 23120-74770
28. | Record Assistant 15030-46060 23120-74770
29. | Roneo Operator 15030-46060 23120-74770
30. |Jamedar 14600-44870 22460-72810
31. | Office Subordinate 13000-40270 20000-61960
32. | Chowkidar 13000-40270 20000-61960
33. Sweeper-cum-Scavenger 13000-40270 20000-61960
34, | Gardener 13000-40270 20000-61960

81
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(X1) The Budget allocation

-

Lote - AYukt A

GRAPOcH

IV DEMAND

FErOR DODOD S6A%D D gew
GENERAL ADMINISTRATION AND ELECTIONS

REVENUE (ardonen vio &' Rupees in Lakhs)
M.J.H. 2062 otods | egew

S'ratug/co Sratng M.H. 103 LOKAYUKTA/UP-LOKAYUKTA Ogen  [PER 00O . il

S'satug aoain avs saivg H.O.D. LOK-AYUKTA AND UPA Lis Ncbbiings Egg(rjngaette iiad S n
2020-21 | 505125 | Estimate | Estimate

2021-22 2022-23
S'soing 60k LOK-AYUKTA AND U K-
g AYUKTA

33y Revenue

Ddor 2062 VIGILANCE

Mg/abw M.H. 103 LOKAYUKTA/UP-

LOKAYUKTA

S'seatog - a0 svatng S.H.(04) Lokayukta - UPA Lokayukta

Sddaven 010 Salaries

Basw 011 Pay 2,40.03  2,32,100  2,87.75 4,20.53

Dogdwes 012 Allowances 5.35 5.0 6.48 14.24

S0P Do 013 Dearness Allowance 79.31 79.5; 1,23.04/ 1,23.35

ROY6 DO DL 014 Sumptuary Allowance 4.28 2.00 3.74 2.00

Dodge80 2,9 015 Interim Relief 47.63 44.62 45.75 A

R0t 0B BORw 016 House Rent Allowance 73.21 65.30 95.720 1,13.77

2§ w0 LAY 017 Medical Reimbursement 3.90 2.00 13.68 4.21

wgsROR Sidm ared 018 Encashment of Earned Leave 11.58) 6.00 14.271 2103

DOY Lo Trand 019 Leave Travel Concession 0.44 0.01 4 4.21

LD Py Dovwren 321 Contributions towards CPS 5.00 : 22.23

B s 5oy Rirsdo 322 Contributions towards EHS .l 050 2 2.63

Awgan Total 010 4,65.73) 4,42.11]  5,90.43 7,28.20

383 wsawen 100 Arrear Salaries

3038 pscue 101 Arrear Pay 65.58 0.01 51.43 0.01

Borgo we e 102 Arrear Allowances o 0.01 0.01 0.01

S DO v wsTow 103 Arrear Dearness Allowance 0.80 0.01 28.21 0.01

D030a0 2,4 usTone 105 Interim Relief Arrear 0.01 ; .

o8 65 B0 B LS 106 Arrear House Rent Allowance N 0.01) ; 0.01

Aoy Total 100 66.38 0.05 79.6 0.04

A gavrn D 110 Domestic Travel Expenses
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IV DEMAND

Ferde DOJVD BB IV e
GENERAL ADMINISTRATION AND ELECTIONS

[teV lolt)

REVENUE (crdobew viv & Rupees in Lakhs)
M.J.H. 2062 DBBOAD 00
S'soing/as §'soing M.H. 103 LOKAYUKTA/UP-LOKAYUKTA | oges 8% : \
D g Bobodn eHs sy H.O.D. LOK-AYUKTA AND UPA L.. Budget
< Accounts | o iote | Revised Budget
2020-21 | 555175 | Estimate | Estimate
2021-22 2022-23
DoIrm SOH 111 Travelling Allowance 2.03 5.00 4.9 20.00
WAy ot 112 Bus Warrants o 0.30 0.17 1.00|
Sogan Total 110 2,03 5.30 5.1 21.0
sTojoah pdne 130 Office Expenses
Lo odrer. SO b 131 Service Postage, Telegram and 6.02| 4.50 4.39 15.00|
DS i Telephone Charges
D> oo DA e 133 Water and Electricity Charges 6.95) 10.00 7.64 20.00
52
sv'svo& Wy - Aairdore / 135 Office Expenses - 4.74 5.00 4.99 20.00
Consumables/Stationery
=
ST adyen - G / 136 Office Expenses - 1.00 bl 2.00
sy 0 Maintenance/Minor Repairs
SO WA - 137 Office Expenses - Administrative 1.96 2.50 1.80 20.00;
KOFOTDORD DAY Expenses
SogUab By - Qotid) & erfen 138 Office Expenses - Internet 0.50 0.02] 5.00
by o Charges
Q0% BN - DoHS DS/ 139 Office Expenses - Mobile 0.64 1.00| .97 5.00
E Service/Call Charges
Eiga» Total 130 20.31] 245 19.81] 87.
e 160 Publications
DAGERD 161 Publications 0.14 0,50 0.13 3.00
pEEw, ArirgSy. HOKrEsdy 162 Purchase of Books, Magazines and 1.00 3.00
S Periodicals
Fw» Total 160 0.14 0.5 1.1 6.
ROG DOIVTD By 200 Other Administrative Expenses
Deen Hdain sTEEven 202 Functions and Events 0.10 0.50| 0.50 4.00
Hawawe §o P'E'sY ady 204 Protocol Expenditure for 0.50 2.00)
Dignitaries

61
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Garoc IV DEMAND

REm DO BBALL D) Sen
GENERAL ADMINISTRATION AND ELECTIONS

REVENUE (ardaben vdo 6* Rupees in Lakhs)
T M.J.H. 2062 2300048 | wgew
S'sang/ao Seatng M.H. 103 LOKAYUKTA/UP-LOKAYUKTA ogu  [PEE 03T st s
S'sroing ook avs'saug .H.O.D. LOK-AYUKTA AND UPA L.. AeiBunta Egt::ng:tte Cidad Sidan
2020-21 | 505155 | Estimate | Estimate
2021-22 2022-23
Dogan Total 200 0.10 1.00 0.50 6.00|
RODO* 000k Dargren 210 Supplies and Materials
bD DG & DODOSy Sofien 213 Purchase of Office Hardware and 0.15 0.50 0.10
Peripherals
AMC orgew - 9656 215 AMC Charges - Hardware o 1.97 5.00
AMC efen - 3036 216 AMC Charges - Software i 1.00| 3.00)
DOYBS & L0y Fvfien 217 Purchase of Furniture & Fixtures 6.16) 3.00 1.83 il
P wis6 219 Software Development ol 1.00 2.00
Awgn Total 210 6.31 5.50 3.9 10.00
Di'en,ous.urdBon 240 Petrol, Oil and Lubricants
STjuch sorare Sho orbe 241 Charges towards Office Vehicles 3.50) 2.00 1.99 20.00
GoRotn, Coren S0k A 250 Clothing, Tentage and Stores
dopen 251 Clothing 0.97) 2.00)
Dt orpen 253 Stitching Charges 0.44 1.00
wre 254 Shoes 5 0.2
Sooghin Total 250 = 1.41 3.25
DI) 80 Hvew 270 Minor Works
Qg 272 Maintenance 1.00] 2.00
HY ddw 280 Professional Services
REg beres 281 Pleaders Fees 1.00 0.48 2.00
RFADS 1oty 310 Grants in Aid
wodgdatsn e 318 Obsequies Charges 0.0 0.15 0.10
Arerdd Srd3ve 510 Motor Vehicles
SojUal T rddw Mo 511 Maintenance of Office Vehicles 2.49 1.00 0.91 8.00
Amgay Total S.H.(04) 5,66.99 4,83.97| 7,05.51 8,93.59
g Fobal M-, 103 5,66.99] 4,83.97]  7,05.51 8,93.59
o8 alolpo m‘“"ﬁ’ M.H. 911 DEDUCT RECOVERIES ON
OVER PAYMENTS
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a&srocy IV DEMAND '
Jrries DOFOD HOARD .D.'()Q'Sw
GENERAL ADMINISTRATION AND ELECTIONS
(ao v ¢ Rupees in Lakhs)

M.J.H. 2062 - B0 wGe
s 3fotpw SfeRp-Sardd  M.H. 911 DEDUCT RECOVERIES ON oge PERNN i
CVER PAYMENTS Budget

Accounts ; .
i e " Estimat Revised Budget
H.0.D. LOK-AYUKTA AND UPA L 2020-21 2%;111_325 Estimate | Estimate

2021-22 | 2022-23

REVENUE

$.H.(96) Deduct - Recoveries

000 Not Applicable -0.87 i .71 ol
Total S.H.(96) 0.87 s -3.71 3
Gross Total M.H. 911 o o o o
Deduct - Recoveries -0.87 o -3.71 =
Net Total MJH, 911 -0.87 o -3.71 o
_ GrossTotal 2062 5,66.99

7 | ! - 7=
T : S 5,66.
5,66.99
pDeduct - Recoveries -0.87| “l -3.71 ¢
_Net Revenue 5,66.12| 4,83.97 7,01.80 8,93.5
Capital
4070 CAPITAL OUTLAY ON
OTHER ADMINISTRATIVE

SERVICES

M.H. 001 DIRECTION AND
ADMINISTRATION
S.H.(05) Lokayukta - UPA Lokayukta

520 Machinery and Equipment

521 Purchase of Machinery and % . 4.84 10.00
Equipment

Total S.H.(05) . o 4.84 10.00|

Total M.H. 001 - o 4.8 10.
M.H. 051 CONSTRUCTION
S.H.(05) Lokayukta - UPA Lokayukta
g 65 Dow 530 Major Works

DG SO HAoew . 531 Major Works R 20.00] B 2
D090 Total S.H.(05) o 20.00 = P
Qg Total M.H. 051 A 20. .. i
Swgan SR At drotal 407034 HEGERAE o 20.0 284 10.0

Roogn Dhowd Total Capital = 20.0 a8 10.0

D67 Awgaw Gross Total LOK-AYUKTA AND UPA 5,66.99 5,03.97 7,10.35 9,03.5
LOK-AYUKTA
DDA, Deduct - Recoveries ~0.87] o -3.71] ‘

Dwdan 5 :$t}l?¥:l LOK-AYUKTA AND UPA LOK- 5,66.12| 5,03.97 7,06.64] 9,03.5
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(xi1) The manner of execution of subsidy programs, Including the amounts

allocated and the details of beneficiaries of such programs.

..NOT APPLICABLE..

(xiii) Particulars of Recipients of Concessions, Permits or Authorizations

granted by it.

.NOT APPLICABLE..

(xiv) Details in respect of the information, available to or held by it,ileduced in
an electronic form.

..NOT APPLICABLE..

(xv)  The particulars of facilities available to citizens for obtaining
information.

Public are at liberty to approach the Complaint Section of the Institution
during working hours (10.30 AM to 5.00 PM) to know the procedure or
any other information for filing a complaint. After filing complaints, the
complainants may approach the concerned Sections to know the stage or
any other information relating to their complaints. If necessary, they may

approach the Registrar also.
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(xvi)  The Names, Designations and other particulars of the Public
Information Officers:

S.No Name and designation Designation under Contact Numbers

RTI Act, 2005

01. | Sri T.Venkateswara Reddy | Appellate Authority 08518-267271

Registrar

02. | Smt.M.Usha Rani Public Information 08518-267277

: Officer
Deputy Registrar

03. | Sri R.V.Bhaskara Rao Assistant Public 08518-267272

. : Information Officer
Assistant Registrar

(xvii) Such other information as may be prescribed and thereafter update

These Publications every year:

..Information will be updated as and when required..
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